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1.

Introduc=on

1.1

The following document sets out the Le8ngs Policy in rela=on to the le8ng of the Mee=ng House
premises of Unitarians in Newport, Isle of Wight. The premises include the Chapel, the Main Hall,
the Mee=ng Room, the Relaxa=on Room and all rooms which form part of those premises (“the
premises”). This Policy document considers. The Equality Act 2010.

1.2

A Premises Hiring Agreement, which is aQached to and forms part of this Policy document (Schedule
A), must be completed and signed in respect of every booking of the premises. The person signing
the Premises Hiring Agreement shall be known as “the Hirer” and shall accept full responsibility for
the due observance in all respects of the Terms and Condi=ons as set out in this Policy document.
The Hirer must be a responsible adult over the age of 18.

2.

Primary Intent

2.1

The Chapel and Halls of the Mee=ng House are important historical buildings, and a signiﬁcant part
of this area’s history and heritage. The Unitarians and its Oﬃcers have the responsibility for
maintaining them for use and enjoyment by future genera=ons.

2.2

The premises are primarily to be used for the hos=ng and promo=ng of posi=ve ac=vi=es.

2.3

A secondary func=on of the premises is to act as a resource to the wider congrega=on, other faiths
organisa=ons and the community of the Isle of Wight, through its ac=vi=es.

3.

Le8ng Restric=ons

3.1

Our a8tude towards an applica=on for the use of our premises will be a posi=ve one. We will seek
to encourage appropriate organisa=ons to use the premises for mee=ngs and ac=vi=es, where such
mee=ngs are complementary to the Mee=ng House regular ac=vi=es. The Mee=ng House may
request references from a new user before agreeing a booking.

3.2

We will not, however, accept bookings for ac=vi=es which will prevent our regular ac=vi=es from
func=oning in full or which promote any poli=cal party or opinion.

3.3

Le8ngs will not interfere unduly with Mee=ng House life. They will not normally be accepted if the
premises are already booked for a Mee=ng House event.

3.4

We will not normally hire out the premises for any par=es which will involve large groups of
teenagers or young adults between the ages of 14 – 21.

3.5

Out of respect to other users and our neighbours surrounding the premises, we expect all users to
conduct themselves in a reasonable and courteous manner whilst on the premises, and when
leaving the premises. Le8ngs will not normally be taken for events likely to create noise or other
nuisance to neighbours, e.g. where a live band is involved.

3.6

All events are to ﬁnish by 11pm, with the premises to be empty by midnight. The premises will not
be available to the Hirer before the beginning of the booking =me, and must be vacated 15 minutes
a`er the end of the booking.
The Hirer is not allowed to sub let to any third par=es.

3.7

3.8

If the Hirer wishes to store a small amount of equipment, they must only use the area that is
allocated to them and label all equipment with their name. Failure to do so will terminate the Hirer
agreement with immediate eﬀect and all equipment must be moved straight away. The CommiQee
decision is ﬁnal.

4.

Charges

4.1

Charges will be set at a reasonable rate, below full commercial value, consistent with covering costs
and providing a modest contribu=on to maintenance costs. A no=ce of Charges levied and
Condi=ons rela=ng to the Charges forms part of the Premises Hiring Agreement. The schedule of
Charges will be reviewed on an annual basis.

4.2

A 50% discount will apply to Chari=es, evidence must be provided in rela=on to the hiring of the
Rooms.

4.3

If the Hirer wishes to cancel the booking, the CommiQee may, at its absolute discre=on, refund any
fees paid, but shall be under no obliga=on to do so. The CommiQee reserves the right to cancel the
booking if excep=onal unforeseen circumstances arise and without a reason being stated.

4.4

A refundable security deposit must be paid, the amount of which is set out in the Premises Hiring
Agreement.

5.

Access and Security

5.1

The Mee=ng House does not employ a full-=me caretaker; therefore the Hirer is responsible for all
se8ng up and pu8ng away of any equipment used.

5.2

Any le8ng of the premises will require a responsible person to be present at the beginning and end
of the le8ng period on each occasion that a le8ng is to take place to check that the facili=es are in
order. The premises must not be le` unaQended during the period of the booking.

5.3

If a keycode is provided, then this must be safeguarded at all =mes and the key returned to the key
box, and numbers mixed up. The keys shall not be copied nor given or lent to any third party. It is
the Hirer’s responsibility to ensure that all ﬁre doors and windows are closed, all doors locked and all
lights switched oﬀ (including the toilets) at the end of the le8ng period.

5.4

The right is reserved for a representa=ve of the CommiQee or their appointed oﬃcer to enter any
part of the building at any =me.

6.

Health and Safety

6.1

Whilst the Mee=ng House will take steps to ensure the premises are safe to use, it is the
responsibility of the Hirer to ensure the safe conduct of their ac=vity during the period of hire,
including the presence of a suitably qualiﬁed First Aider if necessary.

6.2

All entrances and exits must be kept clear at all =mes.
The Hirer will be responsible for ensuring that Security, Fire and Health and Safety requirements are
met.

6.3

There are no public telephones in the premises, therefore the Hirer must ensure that he/she has
access to a mobile telephone in case of emergencies.

6.4

Any portable electrical appliance or device brought in from elsewhere and used on the premises
must have an up-to-date safety cer=ﬁcate which must be made available for inspec=on upon
request.

7.

General

7.1

A strict No Smoking Policy applies to all rooms (including toilets) in all the premises.

7.2

Alcohol cannot be sold in the building. The Hirer is not permiQed to apply for Occasional Licences
for the sale of intoxica=ng liquor in the building.

7.3

Any adver=sing material must be submiQed to the CommiQee for approval. All such material must
clearly display the name of the person or organisa=on responsible for the event.

7.4

No adhesive or ﬁxing material may be used which may damage the fabric of the premises.

7.5

Chewing gum is not allowed on the premises.

7.7

All rubbish must be taken from the premises by the Hirer and must not be deposited in the outside
refuse bins. No food or drink must be deposited on the ground outside the premises.

7.8

There is no car park on the premises.

7.9

There are Council Car Park Spaces in the near vicinity of the Mee=ng House.

8.

Responsibili=es

8.1

The CommiQee will be responsible for providing facili=es as agreed in good working order
throughout the le8ng period.

8.2

The Hirer will be responsible for ensuring that all users are aware of the procedures for safe and
correct use of equipment and facili=es, and shall report any deﬁciencies on the occasion of each use.

8.3

The Hirer shall ensure that there is a responsible adult or adults present and able to supervise at all
=mes during the le8ng. During the period of hire, the Hirer is responsible for the orderly behaviour
of guests/members on the premises.

8.4

The Hirer must leave the premises in a clean and =dy condi=on. Losses, breakages and damage must
be reported, and paid for in full. Hirers may re-arrange tables and chairs in the premises, but must
restore them to their original places immediately at the end of the le8ng.

8.5

The Hirer agrees to indemnify the CommiQee against all claims, demands, ac=ons, proceedings,
damages, costs and expenses arising out of non-observance of the Terms of this Policy document.

9.

Kitchen Use/ Refreshments

9.1

Kitchens may be used for the prepara=on of Tea/Coﬀee and refreshments by approved personnel and
with the prior agreement of the CommiQee. It will be the responsibility of the Hirer to provide the

refreshment materials. It is the responsibility of an external Hirer to ensure that any persons using
the kitchens are aware of the requirements of the relevant Food Hygiene Regula=ons and Food
Safety Act Codes of Prac=ce. Par=cular aQen=on should be paid to the cleanliness of the kitchen,
kitchen utensils and crockery at the end of the le8ng. Any breakages must be reported
immediately in wri=ng and will be subject to an addi=onal charge.
10.

Insurance

10.1

It is the responsibility of the Hirer to eﬀect whatever insurance he/she requires to cover his/her
liabili=es. Insurance eﬀec=ve by the CommiQee does not extend to a Hirer’s liabili=es. The
CommiQee accepts no liability for accidents, injuries, damage and/or loss of personal property as a
consequence of using the premises.

11.

Legal Requirements

11.1

The Hirer must comply with any legal requirement concerning music, singing and dancing licences,
theatre licences and copyright. The Hirer shall be fully responsible for obtaining any such licences or
any other permission required, always providing that no such applica=on shall be made without the
approval of the CommiQee.

11.2

Hirers must also have in mind the provisions of the Children’s Act at any event involving children.
Events for persons under 18 years of age must at all =mes be properly supervised by an adequate
number of responsible adults, in accordance with the Children’s Act.

11.3

The Hirer shall not use the premises for any other purpose than that speciﬁed in the Premises Hiring
Agreement, and is speciﬁcally forbidden to use, or allow the use of the premises or its surrounding
grounds for any illegal or immoral purpose.

12.

Compliance

12.1

Failure by the Hirer to comply with any or all of the terms of this Policy document where applicable,
whether inten=onally or not, may be deemed by the CommiQee to be just cause for immediate
cancella=on of any le8ng or series of le8ngs.

13.

Administra=on

13.1

Bookings of the premises will be administered by the Bookings Manager. This includes the
acceptance and declining of bookings in consulta=on with the CommiQee if necessary.

14.

Booking
Contact Bookings Manager to make a booking;
By Phone:
01983 521341 or 07415844809
By email: iow.unitarians@gmail.com

Any bookings made will be provisional un=l a complete Premises Hiring Agreement is completed, signed
and a cheque/cash is received to secure the booking.
Applica=on Forms and a Copy of the Le8ngs Policy can be obtained from the Mee=ng House or the
website hQps://isleofwightunitarians.org/

14.1

Payments/Cancella=ons

Hiring of the premises incurs an hourly charge.
Payments may be made by cash, cheque (made payable to Unitarian Mee=ng House)
No debit or credit card payment facility is available.
The payment in full must be paid on the day of hiring. The CommiQee reserves the right to cancel the hire
at short no=ce if the hire fee is not paid in full in accordance with this requirement. Intending hirers should
ensure that this is acceptable to them before making a booking.
Any cancella=on by the Hirer must be made in wri=ng or a phone call, to the Bookings Manager and
must be more than 14 days before the hire date.

16.0

Hire Rates (2018):
Chapel - £10 per hour
Main Hall - £10 per hour
Mee=ng Room - £10 per hour
Relaxa=on Room - £10 per hour
Whole site – 9am to 11pm - £150

